
 

 CITY OF ALACHUA 

 JOB DESCRIPTION 

  
 

DISTRIBUTION / COLLECTION TECHNICIAN 

  
 

DEPARTMENT:  Public Services: Distribution/Collection Division 

 

REPORTS TO:  Public Services Director 

 

SUPERVISES:  None 

 

FLSA:   Nonexempt 

 

GENERAL DESCRIPTION: 

Advanced technical, journey-level work performing physical maintenance and operation of specialized equipment for 

the construction of water and wastewater facilities and systems. Works under the general supervision of the Distribution 

/ Collection Crew Leader. 

 

ESSENTIAL JOB FUNCTIONS: 

1. Performs all phases of construction, maintenance and repair of water/wastewater systems as required to ensure 

system reliability.  May work in conjunction with other workers or independently without direct supervision. 

2. Operates and maintains heavy construction equipment used in the water/wastewater construction as designated 

by a supervisor. 

3. Installs, maintains, and troubleshoots water/wastewater equipment such as backflow devices, fire hydrants, 

meter systems, valves and other associated equipment. Performs advanced mechanical and technical work on 

pressurized and gravity lines including testing newly constructed service lines. 

4. Maintain wastewater pump stations, control panels, and generators. 

5. Operates and directs the set up of various water/wastewater equipment. 

6. Participates physically and technically in advance water/wastewater construction projects using concrete, 

bricks, and advanced technologies such as slip lining, pipe bursting, pipe jacking and other construction related 

activities. 

7. Responsible for supervising entries into confined spaces and excavations.   

8. Participates in the selection, use and placement of traffic control and job site protection systems including non-

entry rescue equipment, trench safety devices, ventilation systems, and materials handling equipment.  

Performs heavy manual labor on water/wastewater systems.  

9. Performs general cleaning and cleanup in keeping work area neat and orderly. 

10. Enter data into the computer, as needed. 

12. Performs pipe joining, pipe fitting, and fire hydrant meter and backflow devices. 

14. May be required to transport, mix, handle or use hazardous materials or may be responsible for facilities or 

equipment carrying current, fluids or gas that could endanger the public or other employees. 

(These essential job functions are not to be construed as a complete statement of all duties performed.  Employees will 

be required to perform other job related marginal duties as required.) 

 

MINIMUM QUALIFICATIONS: 

KNOWLEDGE, ABILITIES AND SKILLS: 

Knowledge of Florida Department of Transportation (FDOT) rules and regulations on operation of 

construction equipment on roadways.  Ability to make minor repairs and adjustments to assigned equipment.  

Skill in operation of assigned equipment.  Ability to maintain records.  Ability to work effectively with co-

workers and the general public.  Ability to work unscheduled and emergency overtime.  Must meet safety 

training established for position. 
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EDUCATION AND EXPERIENCE: 

High school graduation or possession of an acceptable equivalency diploma. Two (2) years experience in 

construction and maintenance of waste water systems. 

(A comparable amount of training, education or experience can be substituted for the minimum qualifications.) 

 

LICENSES, CERTIFICATIONS OR REGISTRATIONS: 

Valid State of Florida Class “B” Commercial Drivers License with Airbrake Endorsement (or obtain with six 

months of employment).  Valid Florida Water Pollution Control Operators Association (FWPCOA) Class “C” 

Wastewater Collection Certification, a FDEP Wastewater Treatment Plant Operator Class “C” License or Valid 

Florida Water Pollution Control Operators Association (FWPCOA) Class “C” Water Distribution Technician 

Certificate is required.    

 

ESSENTIAL PHYSICAL SKILLS: 

Acceptable eyesight (with or without correction). 

Acceptable hearing (with or without hearing aid). 

Ability to communicate both orally and in writing. 

Heavy (45 pounds and over) lifting and carrying. 

Climbing. 

Depth perception. 

Distinguish colors. 

Walking. 

Smelling. 

Driving. 

 

ENVIRONMENTAL CONDITIONS: 

Works inside. 

Works outside in various weather conditions with: noise, chemicals, electrical energy or radiant energy, odors. 

Slippery surfaces. 

Uneven surfaces. 

Vibrations. 

Heights up to 30 feet. 

(Reasonable accommodations will be made in accordance with existing ADA requirements for otherwise qualified 

individuals with a disability.) 

 

The statements contained herein describe the scope of the responsibility and essential functions of this position, but 

should not be considered to be an all-inclusive listing of work requirements. Individuals may perform other duties as 

assigned including work in other areas to cover absences or relief to equalize peak work periods or otherwise balance 

the workload. 

By signing below, I agree and understand that I must be able to perform each responsibility set forth above to continue 

my employment with the Organization. 

 

               

Employee Name (Please print)     Employee Signature 

 

      

Date 


