
 CITY OF ALACHUA 

 JOB DESCRIPTION 

  
 

ELECTRIC SYSTEM PLANNER 

  
 

DEPARTMENT: Public Services: Electric Division 

 

REPORTS TO:  Electric System Supervisor 

 

SUPERVISES:  None 

 

FLSA:   Nonexempt 

 

GENERAL DESCRIPTION: 

This is professional level work requiring consideration for standard engineering principles and procedures in the 

solution of technical issues in the planning, maintenance, and troubleshooting of overhead and underground electrical 

distribution lines in accordance with standards of the trade. Work is performed under the general direction of the 

Electric System Supervisor. 

 

ESSENTIAL JOB FUNCTIONS: 

1. Determines single or three-phase commercial customer’s electrical requirements by utilizing load data and 

site plans supplied by the customer. Makes recommendations for changes to existing commercial 

establishments as they relate to the electric system and applicable codes. 

2. Designs overhead and underground electrical distribution facilities for single and three-phase residential 

and commercial customers. 

3. Evaluates proposed building site plans and properties in relation to electrical requirements and makes 

recommendations accordingly. 

4. Coordinates operation and maintenance activities to ensure optimum utilization of electric system facilities. 

5. Coordinates scheduling in conjunction with Engineer, Electric System Crew Foreman, other City 

departments and contractors as needed to accomplish projects. 

6. Consults with engineers, architects, builders and contractors to discuss plans and compliance with various 

codes. 

7. Assists and exchanges information with other organizations or agencies involved with the electric system 

and electric system design. 

8. Interpret existing easements and perform research to assist in the preparation and development of new 

easements. 

9. Estimates labor, material, construction and equipment cost pertaining to electric utility projects, as needed. 

10. Prepares data, reports and cost estimates to assist with departmental budget requests. 

11. Evaluates low voltage or voltage fluctuation complaints from residential and small commercial customers 

and upgrades the systems as required by computing line and transformer size and system demand loads.  

12. Develops system protection philosophies related to the electric system utility. 

13. Develops and monitors performance of reliability information system. 

14. Prepares recommendations for short and long range electric system planning. 

15. Performs damage assessment after storms. 

 (These essential job functions are not to be construed as a complete statement of all duties performed.  Employees will 

be required to perform other job related marginal duties as required.) 

 

MINIMUM QUALIFICATIONS: 

 

KNOWLEDGE, ABILITIES AND SKILLS 

Knowledge of theory and applications of theory regarding electrical circuits and wiring systems.  Ability to operate 

computers and possesses proficient knowledge of software utilized in the electric utility discipline as required by 

department. Thorough knowledge principles, procedures, and practices applied in planning, location, design, 
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construction, and operation of the electric utility. Knowledge of the occupational hazards and standard safety 

precautions of the work.  Ability to accurately read and interpret record drawings, construction drawings and key 

maps of electrical utility systems. Knowledge of Federal, State and local laws pertaining to electrical systems 

Knowledge of the hazards of the trade and necessary safety precautions.  Ability to understand and follow oral and 

written instructions. 

 

EDUCATION AND EXPERIENCE 

High school graduation or possession of an acceptable equivalency diploma. Ten (10) to fifteen (15) years of 

experience in electric utility construction and maintenance and repair of overhead and underground electrical 

systems as a Lineman or Electrical Engineer. 

 

(A comparable amount of training, education or experience can be substituted for the minimum qualifications.) 

 

LICENSES, CERTIFICATIONS OR REGISTRATIONS 

Valid State of Florida Driver's License is required. 

 

ESSENTIAL PHYSICAL SKILLS: 

Acceptable eyesight (with or without correction). 

Acceptable hearing (with or without hearing aid). 

Moderate lifting and carrying; pulling; pushing; walking; standing; kneeling; bending; smelling; driving. 

Wear restrictive safety equipment including but not limited to safety glasses, face shields, hearing protection devices, 

gloves, safety vests, and hard hats.  

 

ENVIRONMENTAL CONDITIONS: 

Works inside. 

Works outside in various weather conditions with: noise, dust, fumes, grease or oils, electrical energy. 

Slippery surfaces. 

With moving objects or vehicles. 

 

(Reasonable accommodations will be made in accordance with existing ADA requirements for otherwise qualified 

individuals with a disability.) 

 

The statements contained herein describe the scope of the responsibility and essential functions of this position, but 

should not be considered to be an all-inclusive listing of work requirements. Individuals may perform other duties as 

assigned including work in other areas to cover absences or relief to equalize peak work periods or otherwise balance 

the workload.   

By signing below, I agree and understand that I must be able to perform each responsibility set forth above to continue 

my employment with the City. 

 

___________________________________      _________________ 

Employee Name (please print)        Date 

 

 

 

___________________________________ 

Employee Signature 


