
 CITY OF ALACHUA 

 JOB DESCRIPTION 

  
 

ELECTRIC SYSTEM SUPERVISOR 

  
 

DEPARTMENT: Public Services: Electric Division 

 

REPORTS TO: Public Services Director 

 

SUPERVISES:  Electric System Planner and Electric Line Crew Foreman 

 

FLSA:   Exempt 

 

GENERAL DESCRIPTION: 

 

Professional and administrative work in directing all the operations of the City’s Electric division.  Work is performed 

under the general direction of the Public Services Director. 

 

ESSENTIAL JOB FUNCTIONS: 

 

1. Develops and oversees development of plans and procedures for the operation and maintenance of the electric 

system. 

2. Prepares surveys and analytical reports on operations and processes and makes recommendations for changes 

and additions to existing procedures and methods. 

3. Maintains inventory of equipment, materials and supplies. 

4. Plans, organizes, directs and leads the work of all electric crew employees. 

5. Directs, reviews and makes recommendations for the preparation and procedures of all department records and 

reports. 

6. Reviews recommendations for new facilities and equipment and for modifications of existing electric facilities. 

7. Develops and oversees the development of designs for proposed new electric services and modifications to 

existing electric services. 

8. Instructs subordinates in more difficult utility operations and processes. 

 (These essential job functions are not to be construed as a complete statement of all duties performed.  Employees 

will be required to perform other job related marginal duties as required.) 

 

MINIMUM QUALIFICATIONS: 

 

KNOWLEDGE, ABILITIES AND SKILLS 

Knowledge of materials, methods, practices and equipment used in the construction, maintenance and repair of 

the electric distribution system.  Knowledge of the principles and practices of electrical engineering as applied 

to planning, locations, construction and maintenance of electric distribution systems.  Knowledge of modern 

office practices and procedures. Knowledge of how to meet and deal, tactfully, with the general public and 

express oneself effectively and clearly in writing and orally.  Knowledge of the City’s electric system.  

Knowledge of Federal, State and local laws pertaining to electrical systems.  Ability to plan, lay out and 

administer the work of professional, technical, clerical, and maintenance personnel.  Ability to establish and 

maintain effective relationships with employees, City officials and the general public. 

 

EDUCATION AND EXPERIENCE 

High school graduation or possession of an acceptable equivalency diploma.    Ten (10) to fifteen (15) years of 

experience in electric utility construction and maintenance and repair of overhead and underground electrical 

systems as a Lineman or Electrical Engineer. 

 

(A comparable amount of training, education or experience can be substituted for the minimum qualifications.) 
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LICENSES, CERTIFICATIONS OR REGISTRATIONS 

Valid Florida Driver’s License required and a Commercial Driver's License Class A.   

Qualifies as a Journeyman Linesman. 

 

ESSENTIAL PHYSICAL SKILLS: 

 

Acceptable eyesight (with or without correction). 

Acceptable hearing (with or without correction). 

Heavy (45 pounds and over) lifting and carrying. 

Reaching, pulling, pushing. 

Climbing, walking, standing, crawling, kneeling, bending, balancing, stooping. 

Distinguish colors. 

Smelling. 

Equipment Operation. 

 

ENVIRONMENTAL CONDITIONS: 

 

Works inside. 

Works outside in various weather conditions with: noise, dust, fumes, grease or oils, electrical energy. 

Slippery surfaces. 

With moving objects or vehicles. 

 

(Reasonable accommodations will be made in accordance with existing ADA requirements for otherwise qualified 

individuals with a disability.) 

 

The statements contained herein describe the scope of the responsibility and essential functions of this position, but 

should not be considered to be an all-inclusive listing of work requirements. Individuals may perform other duties as 

assigned including work in other areas to cover absences or relief to equalize peak work periods or otherwise balance 

the workload.   

By signing below, I agree and understand that I must be able to perform each responsibility set forth above to continue 

my employment with the City. 

 

___________________________________      _________________ 

Employee Name (please print)        Date 

 

 

 

 

___________________________________ 

Employee Signature 


